
 
 
 
 
 
 

 

 

 

 
 

• In the Find Patient 
box, type in the 
patient’s name. 

• Select the PRE-IN 
account. This is the 
inpatient account on 
which the surgery 
will be done. 

• Do not select an 
account that is not in 
the PRE-IN status.  

• If a PRE-IN account 
is not available this 
must be created on 
the Registration 
Management 
Desktop 

 

 

 
 

Click on Orders 

 
 
  

If a Warning pop box 
displays, review and 
select Continue to 
Orders 
 
 
 
 
Complete: 
 

• the Default 
Provider, it will 

Pre-Assessment Ordering of Laboratory Samples 
and Blood Units  



 
 
 
 
 
 

 

 

default the 
Attending provider 
on the account 

• Source, e.g. 
“Independent 
Clinician” if you are 
completing the 
order under your 
initiative 

• Select Save 
 

 

 

Select Enter and in the 
search bar type in 
Transfusion 
 
Two different order sets 
will display, press the + 
symbol next to the order 
set required 

 

 

• In the search bar 
start to type in the 
next order 
required, e.g. “Full 
Blood Count” 

• Press the + 
symbol.  

• Repeat this 
process untill all 
bloods have been 
ordered. 

• Once all orders 
have been 
selected, press 
Process Orders 

 

 

Once all orders have 
been selected, press 
Process Orders 
 
All required fields will then 
need to be completed 
 



 
 
 
 
 
 

 

 

 

The Transfusion 
Instruction and Request 
Order Set will display 
first. 
 
The first part of the order 
set is the Instruction 
 

Press the symbol 

 

 
 

This opens up the 
instruction 
 
The Transfusion 
instruction and order ID 
number will display 
 
This is a unique number 
to this instruction  
The same number will 
display on the blood 
component order part of 
the instruction 

 

 
 

 
 

To the question Are you 
completing the 
transfusion 
instruction?, select No 
 
Leave the Start Date and 
Start Time as today’s 
order date and time. This 
is the time the blood bank 
will start to process th 
crossmatch so that blood 
components are ready in 
time for surgery. 
 
DO NOT change this to 
the date the blood is 
required 



 
 
 
 
 
 

 

 
 

Then move down the 
order set and locate the 
blood component required 
 
Select whether the order 
is Stat, Urgent or 
Routine 

 

 
 
 

This opens the red cell 
order to the labs 
 
Leave the Specimen as 
Pre-Collection Label 
 
Adjust the Quantity to the 
number of units required 
 
Complete Clinical details 
 
Select No to the question 
Has a transfusion 
instrcution been 
completed by the 
doctor? 
 
This updates the 
Transfusion instruction 
and order ID number to 
be the same as the 
number in the 
instruction. 

 

 
 

Complete all other queries 
including the Date of 
transfusion and Time of 
Transfusion 
 
If the patient does not 
have a valid group and 
save, select No and 
ensure a Group and 
Save order is also 
ordered 
 
Leave the Start Date and 
Start Time as today’s 
order date and time 



 
 
 
 
 
 

 

 
 

 
DO NOT change this to 
the date the blood is 
required 
 

 

 
 

 
 

Complete the remaining 
order Clinical Details 
details and and additional 
mandatory queries 
 
Ensure to leave the Start 
Date and Start Time as 
today’s order date and 
time 
 
Select Submit  
 

 

 
 

 

A Conflicts pop up will 
display 
 
Select Override  
Dropdown options will 
display, select the correct 
option 
 
Complete this for each 
order placed 
 



 
 
 
 
 
 

 

 

 

 
 
 

A summary screen will 
then display showing the 
details of the instruction 
and red cell order and the 
other orders placed  
 
Select Save 
 
The order has now been 
placed to HCA Labs 

 

 
 

The status of the Order 
will be Uncollected and 
the Instruction, 
Incomplete. 
 
A doctor will need to 
complete the Instruction 
before the blood 
component(s) are 
transfused. 

Collect specimens using: 
Phlebotomy Handheld (PHH) Phlebotomy Handheld Application - Tip Sheets.pdf 
Nursing Worklist Phlebotomy Handheld Application Downtime Procedure - Tip 
Sheet.pdf 

 

 
 

https://hcai.sharepoint.com/:b:/r/sites/INT_ExpanseHub/Expanse%20Tip%20Sheets/Clinical/PHH/Phlebotomy%20Handheld%20Application%20-%20Tip%20Sheets.pdf?csf=1&web=1&e=52XRXb
https://hcai.sharepoint.com/:b:/r/sites/INT_ExpanseHub/Expanse%20Tip%20Sheets/Clinical/PHH/Phlebotomy%20Handheld%20Application%20Downtime%20Procedure%20-%20Tip%20Sheet.pdf?csf=1&web=1&e=kiQwtx
https://hcai.sharepoint.com/:b:/r/sites/INT_ExpanseHub/Expanse%20Tip%20Sheets/Clinical/PHH/Phlebotomy%20Handheld%20Application%20Downtime%20Procedure%20-%20Tip%20Sheet.pdf?csf=1&web=1&e=kiQwtx

