Medication Ordering — Retrospective prescribing and
administration

Purpose

This document provides a concise reference for prescribers on how to order and
administer a dose of a drug in retrospect in Meditech Expanse. It highlights key actions,
system behaviors, and clinical considerations to support safe and efficient prescribing.

Audience

Doctors, Nurses, Clinical Pharmacists

Version Control

Version Date Author Changes Made
1.0 23-0Oct-2025 Le-Jhel Williams Initial draft
Christopher Meddings
Medical Services




Ordering Tip Sheet - Retrospective prescribing and administration

This guide provides detailed instructions for entering and administering a drug retrospectively in Meditech

Expanse, often used by an anaesthetist working in theatre.
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CURRENT ‘ hd | I ENTER I
Favorites - ”

[k] @= v aspirin  ORAL RECTAL

v aspirin [aspirin 150 mg suppository]

[ 150 mg RECTAL FREQ (@) &\

v aspirin [aspirin 300 mg gastro-resistant tablet]
[] 300 mg oraL oD scH (@) A

w aspirin [aspirin 300 mg suppository]

[] ma RecTAL FREQ (@) £

v aspirin [aspirin 300 mg tablet]

[[] 300 mg orAL 0D SCH (@) £k

w aspirin [aspirin 75 mg dispersible tablet]

[[] 75 mg oraL oD SCH (@)

[[] 300 mg ORAL GNCE ONE w

w aspirin [aspirin 75 mg gastro-resistant tablet]
aspirin [aspirin 75 mg gastro-resistant tablet] 300 mg ORAL ONCE ONEQJ Once
[] 75 mg ORAL 0D SCH @)

[[] 200 mg ORAL ONCE ONE (@)

Click on Orders > Enter>
in the search bar type in
the drug name and select
the correct order string

~ aspirin [aspirin 75 mg gastro-resistant tablet]
aspirin [aspirin 75 mg gastro-resistant tablet] 300 mg ORAL ONCE ONE (1) Once 04/11/25 10:30 - 04/11/25 10:31

aspirin [aspirin 75 mg gastro-resistant tablet] 300 mg ORAL ONCE ONE @ M 05/11/25 12:43 05/11/25 12:44

* Dose 300 7 = Start Date Today /
Units mg * Start Time 12:43
Stop Date | Today

Freq ONCE - Stop Time | 12:44

* Sch ONE - Days

Monograph | [2) View Total Doses

Additional Admin E Copy Admin Notify A Add)view

If not defaulted, change
the frequency to Once
(this is for one-off doses).

Edit the Start Date and
Start Time fields to when
the dose was
administered.

Click Submit and click
Save.
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More Help

Clinical Data
Manage Typicals

On Call Staff

Chart Viewer
External Application

Click on Menu > Edit
MAR




Change Manual | | Enter Med
L ] e Detall [ garcode | | med Review [:]
N\
Filter = | Include: Active
“ .
start «
stop Medication Time Tue 4 Nov oAy
Status (Route) : " Wed 5 Nov
Ack Status S o) (3 @ # [T O
Bag Volume: 100 mis
Duration: 1 hr 22:06

Dosing Weight: 85 kg
Trade: Tyenne 400 mg / 20 mL vial sodium chioride 0.9% bag (100 mL)
Rx=: 700018712

VABEEE
04/11/2510:30 & aspirin
04/11/25 10:31 300 mg ORAL ONCE ONE
Unverified Trade: aspirin 75 mg gastro-resistant tablet
Unacknowledged Rx=: 100018799
HEDF

Label Comments:

Swallow this medicine whole. Do not chew or crush.

Do not take indigestion remedies 2 hours before or after
you take this.

Contains aspirin. Do not take anything else containing

aspirin.
05/11/2512:00 & amLODIPine
05/11/25 12:01 5 mg ORAL ONCE ONE
Unverified Trade: amLODIPine 5 mg tablet
Acknowledged Rx=: T00018826
4 T
05/11/2512:00 &) aspirin
05/11/25 12:01 300 mg ORAL ONCE ONE
Unverified Trade: aspirin 75 mg gastro-resistant tablet
Unacknowledged Rx=: T00018827
s

12:00 -2h

Label Comments:
Swallow this medicine whole. Do not chew o crush.

Do not take indigestion remedies 2 hours before or after
you take this.

‘Contains aspirin. Do not take anything else containing
aspirin.

Select the drug that has
been administered from
the list. Once selected, it
will be highlighted in
green, then click
Document.

Medication has not been acknowledged. Continue?

Acknowledge and Document | Document Only | Cancel

Select Acknowledge and
Document

banana,john X000006019 - PCS Ve it X|

Auto nual T
Barcode Cancel | OK

I Verify Patient ||

Select Manual Barcode
and enter patients'
account number in the
Verify Patient field.




m In the Override reason
DD field, select the
Administered on time
but documented later
option, then click Yes.

Documenting against a PAST schedule time of 05/11/2_5 12:00. Continue?
Administered on time but documented later

Override Reason P
Medication barcode absent/unscannable

Medication not available
Mot given on prescriber's instruction
Patient away/unavailable

Patient Nil by Mouth

Patient Refused

Patient Self-Administering

patient unable to receive clinically

Patient unable to receive physically

Scanner Unavailable

- Change the Admin Date
field, with the time the

drug was administered,

o e s e then click OK.

o - Proceed to complete the

G remaining steps to

document administration.
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