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This guide provides detailed instructions for entering and administering a drug retrospectively in Meditech 
Expanse, often used by an anaesthetist working in theatre. 

 

 
 

Click on Orders > Enter> 

in the search bar type in 

the drug name and select 

the correct order string 

 

 

 
 
 
 

If not defaulted, change 

the frequency to Once 

(this is for one-off doses). 

 

Edit the Start Date and 

Start Time fields to when 

the dose was 

administered.  

 

Click Submit and click 

Save. 

 
 

Click on Menu > Edit 

MAR 

Ordering Tip Sheet - Retrospective prescribing and administration  



 
 

Select the drug that has 

been administered from 

the list. Once selected, it 

will be highlighted in 

green, then click 

Document.  

 
 

Select Acknowledge and 

Document 

 
 

Select Manual Barcode 

and enter patients' 

account number in the 

Verify Patient field. 



 
 

In the Override reason 

field, select the 

Administered on time 

but documented later 

option, then click Yes. 

 
 

Change the Admin Date 

field, with the time the 

drug was administered, 

then click OK.  

 

Proceed to complete the 

remaining steps to 

document administration.  
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