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Open the 
Acute Status 
Board (ASB),  
UCC Tracker, 
or the Patient 
Care Status 
Board (PCS) 

 

 

Select a patient 
and click on 
“Document” in 
the black 
navigation bar. 
 
Of note: in PCS 
click on the 
down arrow 
next to 
“Document” 
and select 
Provider 
Documentation 

 

 

Click on a 
PDOC to open 

Using and creating Quick Text in PDOCs 
Using Quick Text 



 

Meditor boxes can be identified by its square corners. 

 
 
Once clicked inside of the box, additional options appear: 

 
 
 

Quick Text 
can only be 
used in 
Meditor 
boxes, which 
are text boxes 
with additional 
functions. 
These can be 
identified 
given they 
have square 
corners 

 

To use an 
existing Quick 
Text, click on 
the “A” with 
the down 
arrow and 
select “Quick 
Text” from the 
dropdown. 



 

 

 
  

 

To insert a 
Quick Text 
select any of 
the available 
items listed on 
the right (e.g. 
“.qt” or “.QT”) 
and select 
insert 

 

Alternatively, 
the string of 
text can be 
entered by 
typing the 
trigger text 
followed by the 
space key 



 

 
 
 
 
 
 

 

 

One way of creating 
Quick Text is through 
the previous pop-up in 
PDOCs. 
 
Once there, click on the 
EDIT tab 

 

Click on “Create New 
Trigger” on the right 
side of the screen 

 

Create a Trigger text 
(the string of text that 
will trigger the Quick 
Text once typed. 
 
Add a description and a 
string of text that will 
replace the Trigger text 
once entered 

 

 

Once this is complete, 
click on Save to create 
a new Quick Text. 
 
In this case, when the 
text “.TriggerText” is 
entered in the Meditor 
box followed by the 
space key, it will get 
replaced to “String of 
text that will replace…” 

Using and creating Quick Text in PDOCs 
Creating Quick Text 



 

 
 

Of note: 
 
The content of the Quick Text can be edited to customise its content such as font style, colour, size, etc. 
 
It is recommended that if you are creating a new Quick Text trigger, it should start with a dot. 

 

Alternatively, in the Main 
Menu you may find the 
“My Quick Text” 
function.  

 

A new window opens, 
where new trigger text, 
descriptions and text 
can be entered. 

 

Once completed, click 
on Save. 
 
The new Quick text 
should now be available 
for use in PDOCs 


