Expanse Tip Sheet for Endoscopists

Purpose
This guide provides an overview of common steps for Endoscopists within Expanse.

When Does this Apply?
This tip sheet is a reminder of key steps in Expanse for consultants in the endoscopy unit. Inpatient ward-based
Expanse functions are not detailed in this tip sheet. This does not substitute Expanse training.

This guide covers:

1.1 Reviewing your cases for the day on Surgery Tracker

1.2 Signing histology orders from Expanse, generated by your nurse.

1.3 Ordering medication, that you are prescribing for your day case patient, and reviewing allergies.
1.3 Recording medication administration

1.5 Prescribing TTOs

1.6 Reviewing your completed endoscopy report in Expanse
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1.1 How to review your cases in Surgery Tracker 1. Navigate to Surgery
Tracker
2,3

2. On the right-hand side
click on the Multiple
Facilities icon

Acute Status Board

Surgery Tracker

Endoscopy at Princess Griice |

3. Click on the tick Select

|_] Gamma Knite

Reports » — [ Hea @ uctH : All to deselect all
Administrative , [ HCA Laboratories | facilities, and then select
Clinical Reports » __ | [0 HsC @ Devonshire Qutpatie... | the faCIIIty you do want to
P 1 see. Click Apply.
M‘f Ql..lil:k Text [[] Harley St women's Health Ctr
MY Setti ngs » [] Harley street clinic y
— i 4. You can now see today’s
[ Herley strect pet €T list for you selected
[C] 1inst of Sports & Exercise Hith . faCIlIty, and navigate tO
7 J— other dates from the date
4 4 Thu 6 Nov 2025 » oday icon of the tracker

5. Click on More Lists to
5 create a Tracker page by

. Surgeon (you)

Find your name in the Menu to
have a Surgery Tracker view of

your patients only.
(Ctrl +F then search by surname to
speed this up)

Name Allergies

- Surgeon
Theatre

Any Call Backs List
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1.2 How to sign histology orders from Expanse, generated by your nurse.
To send an order to your sign queue, the nurse should select ‘in person instruction’ as
the Order Source when they are generating the Order.

Acute Status Board 1

ucc Physician Tracker ‘
Surgery Tracker

TTourgical DiTector Deskiop ‘

Reports 4
Administrative 3
Clinical Reports »

My Quick Text

My Settings »
Sign List c
v Orders (1) (@ uist O category

TestSUR,A] 35/M

EE0000001461

21:26
In-Person Instruction

Sign

-]

In-Person Instruction

[Enter PIN

1. Navigate to your
Surgery Tracker or
Acute Status Board
from the Main Menu

2. Inthe top black
ribbon at the top —
click on your Sign
queue.

3. Onyour Sign List
that appears on the
left-hand side, click
the histology order
that has been sent to
you to sign. It will
appear as green
when selected.

4. Review the Order-
if there are no
changes required...

5. Sign using your PIN.

(Should you need to reject the
order, let your nursing team know
what changes are required, and ask
them the re-enter the order)

B @

Return To Home -

B concubtant Temniate

Rounds Patients 569 n B

nd Preferred First Name
Attending Consultant Birthdate

admission Date Age

Room-Bed Medical Record Number

BH 2nd Floor PHATEST,WORKFLOWOS
Template, Consultant 31/08/2006

28/08/25 19

BH203-A X000013815

BH 3rd Floor Surtest,Annie Blocka5745
Bakall,Evi 05/05/2000

Resuscitatio... Alge#

DNACPR

Status Not ... Penicilling

E ]

Retumn To

clarithromyc... NEWS2 Scor...

Special Indi... Safeguarding VTE outstan... RD Consult

Isolation St.. Sepsis

Bafequardin..)24 hrs, 7 da..

Bepsis risk)

Home

Orders

CURRENT

L

ENTER RE

ORDERS BY CATEGORY
v Pathology

Gastrointestinal Histology Routine
Q, Search Patient's Chart

& E ]

PROVIDER

me

6 [ Allergies I

 current Allergies
No data ta display

SUR Status

TTO Status ~ H)

Ordered

Rx Only

1. Navigate to Acute Status Board
from Main Menu.

2. Click on Rounds Patients and
select Surgical Cases

3. Select your patient by clicking
on them once- their row will turn
green when selected.

4. Now click the Orders icon at the
top

5. On the Order page, click ENTER,
to enter Orders.

6. On the right-hand side, you can
see the Allergies widget. Click it for
more, and to add new information.
Always ensure you have checked
and updated the patient’s allergies
before prescribing.
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# Orders

CURRENT -

faotes| - [er e

% | ©F v midazolam

K ©F v Entonox

nitrous oxide [Entonox (Placehalder)] 1 each INHALATION MODU STA

midazolam [midazolam 10 mg / 5 mLampoule] 2 mg IVIN) ONCE ONE

Orders

— 7 10

ORDERS BY CATEGORY.

~ Medications

midazolam [midazolam 10 ... 2 mg IV 1N ONCE ONE

nitrous oxide [ ... 1 each INHALATION MDU STA

« pathology

Gastrcintestinal Histalogy Routine

7.Search the medication you want
to prescribe.

8. If you are likely to prescribe this
frequently, favourite this order, so
you don’t have to keep searching
for it. Here, | have made Midazolam
2mg IV ONCE and Entonox a
favourite order by clicking the star
on the right-hand side, until it
turns yellow. To Order the
medication, make sure the green
ticks on the LHS are selected.
Uncheck to cancel prescribing
these.

9.Click SUBMIT, and Sign your
Orders with your PIN

10.You will see your medication
order now appears on the Current
Orders page. If you want to STOP a
medication, do this by clicking on
the text in the Status column, and
then selecting STOP. SUBMIT and
SAVE Edits with your PIN.

Note: This is the only correct method to
discontinue prescribed medication in
Expanse.

18/06/1083

il X000000571

1.4 How to record medicti n administration

‘Adeenalectomy Open Bilateral 8222
42 Female London Bridge Thestre 1

5 SCHIN

5 PREDC

Diagnastics

History & Problems Administrative

Summary Activity

+ Summary

% paracetamol.

See Dose Instructions ORAL QDS PRN
Unverified Trade: paracetamol. 250 mg /S mL oral suspension SF
Rx#: T00016907

Dose Instructions:
500-1000 mg QDS when required for pain

Contains paracetamol. Do not take anything else containing
paracetamol

Talk to a doctor at once if you take too. much, even if you
feel well.

PRN

Pain

Provider Nates

l Document

To record your own administration
of medication from Surgery
Tracker, without the use of Sign
Queue:

1. Select your patient by clicking
on them once- their row will turn
green when selected.

2. Select Chart in the black bar at
the top

3. Click on the Menu in the black
bar and select Edit MAR

4. On the medication you
administered, select the
administration field, and select
Document
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Schedule Date PRN

* Admin Date =

= Admin User EX.SURGL

5 EEEND4

= Enter Administered Dose in mg I I

Save

= Patient Location

Administration Comments

6 | OK

User Authentication for Expanse Surgeon Required 7
=PIN |[]

5.Enter the administered dose,
and amend the time it was
administered as required

6.Click OK in the top right-hand
side

7.Save and sign using your 4-digit
PIN

The MAR will now show your
medication administration
documentation.

Select ‘Back’ and ‘Cancel’ to go
back to the Chart screen.

Note: Nurses can document your
intra-procedure medication orders
and administration (using the ‘In-
Person Instruction’ as the Order
Source). These can be sent to your
sign queue, for you to sign at the
end of the procedure. Refer to
section 1.2 on how to sign orders
from your Sign queue.

1.5 How to prescribe TTOs

¥ Theaire

Recently Acce... |4 My List 1

¥ Surgeon

4 Fri 7 Nov 2025 »

Location Name & Preferred Name Allergies Surgeon Anzesthetist Second. Anaest. Type  SUR Status

Room Age and Gender * Theatre Anzesth. Type
= Same Name Flag D.0.8. Time

Endoscopy@LEH 4th Fir Dav... TestSUR,AJ No flown allergies Surgeon, Expanse 02

EEd40 35 Male Endoscepy Room at LBH Virtual

’ 1 10:10

X000018372
Height Surg. Estimated
Weight Procedures Total ..

Special Indicators Patient Arrival Ti.
Resuscitation Sta.. | Status Not Ordered No Hx Avail [
. Surgery Booking ..

Ordders in Hold 0 Surgery Case Type |1 Elective as planned

Discharge medications

3|

4

B Discharge Orders I 4
Reconcils Praview

Add New

m 5L |

> Search Results

1. Select your patient by
clicking on them once.
Their row will turn green
when selected.

2. Click the Discharge icon
at the top. Scroll down to
Discharge
Medications.

3. If the medication is to be
dispensed by an HCA
pharmacy click Order
TTO. (If the meds are to
be dispensed by an
external pharmacy,
select Order Rx.
(External prescriptions
will need to be printed
and will require a wet
signature).

4. You are in Discharge

Orders. Select Add
New.
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Reconcile

5

Add New

Add New

~ B2 esomeprazole

Preview

Search "esomeprazole" in Medications
esomeprazole in Medications

esomeprazole 20mg gastro-resistant tablets

20 mg (1 tab) oral

6

8D

Yes 14 gastro-resist

ant tablet 0 Yes  No

Pafersnca @

DISCHARGE MEDICATIONS ‘

OUTPATIENT INVESTIGATIONS ANBPPDINTMENTS |

Reconcile

Add New

Add New

Preview

Queve Queue & Exit

rders by Favorites/Sets By Frequency ~

10

l <] Oljer Summary
DISCHARGE MEDICATIGNS

OUTPATIENT
orvers

esomeprazole 20mg gastro-resistant tablets 20 mg ORAL BD
[paracetamal 500mg tablets 500 mg ORAL EVERY  HOURS

AND

Last Printed
07/11/25 15:08 Ralph Angelo Arbis

smams
New 4 [T10)

New 4 (770

Save & Close ¢
! g s

[ save and Print Packet |

Save and Print Section

Print

Transmit/Print g

N

Patient Reports

11, 12

Rx
~E

XA

i SAvE El

More on this available here: Ordering TTOs, Controlled Drug TTOs

10.

11.

12.

Search by the name of
the medication order you
are prescribing.

You can favourite any
common medication you
prescribe, by hitting the
star until yellow.

Complete your
prescription and select
Queue and Exit.

Select Add New, and
follow the same steps as
above, for any other
TTOs you are
prescribing.

Submit and Sign using
your PIN.

If you want to leave the
Discharge Orders
page, click the red X on
the left hand side

For TTOs being sent to
HCA pharmacy, print-
outs are not required,
unless you are
prescribing a
controlled drug. HCA
currently requires wet
signatures for CDs, so
these prescriptions need
printing and signing.

Do this by clicking
Transmit/Print. Tick the
CD drug in the Rx/Order
column. The signed
printout must then be
sent to Pharmacy.
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https://hcai.sharepoint.com/:p:/r/sites/INT_ExpanseHub/Expanse%20Tip%20Sheets/Clinical/Ordering/Writing%20(ordering)%20TTOS%20and%20the%20discharge%20summary%20-%20Tip%20Sheet%20(Reclassified%2010%20Nov).pptx?d=wde803e1c471d4708bcf9085da98989cf&csf=1&web=1&e=fgyYwP
https://hcai.sharepoint.com/:p:/r/sites/INT_ExpanseHub/Expanse%20Tip%20Sheets/Clinical/Ordering/Completing%20a%20TTO%20for%20a%20controlled%20drug%20-%20Tip%20Sheet%20(reclassified%2010%20Nov).pptx?d=w3eaf61992e994928a7dca56529cc6fd0&csf=1&web=1&e=ShYvuk

1.6 How to review your Endoscopy report in Expanse

Once you have completed your
Endoscopy report in Medilogik, the

Diagnostics Provider Notes Nurse/Allied Health Medications
History & Problems Administrative Other Clinical Workload Iten report W|" |ntegrate |nto EXpanSe.
Summary Activity Flowsheets Health Mgmt
vider Notes It is visible when you navigate to
75 Ehe S Rt = the patient’s Chart — and select
510:24 I Endoscopy Report (ecm) N/A I Other Reports PrOVIder NOtes'

END
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