Personalising Expanse
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Why personalise Expanse?

e Improve efficiency of use —reduce searching and clicks
e See what you want to see more easily on the chart
e Document more quickly and easily

What can | personalise in Expanse?

e Physician documentation (PDOC) templates and document sections favourites

e Quick text—personalised sections of editable text e.g. routine post-operative instructions
e Formatted data - insert specific data

e Problem favourites

e Graph favourites

e Flowsheets

e Ordering — medications, tests & requests

Physician Documentation (PDOC) favourites

e Favourite your commonly used PDOC templates by clicking the star icon beside the PDOC name.
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e Once selected, favourites appear on the document selection screen, eliminating the need to scroll and
allowing you to select them with a single click.
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Document section favourites

e Document sections can be favourited in a similar manner. Open any PDOC and click on the ‘Add
content’ option to open the ‘Add section’ overlay.
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e Search using the type-ahead search box, or scroll the list, and click the star icon next to the document
section name to favourite. Click elsewhere on the overlay to add to your favourites list, or onto the
document section name to select to be added to the document.

Add Section
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e The selected document section will now appear on your favourites list. The ticked checkbox shows that
it will be added to the document - this can be deselected.
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e Once asectionis added, use the up and down arrows to move the item up or down in the list
depending on where you would like it displayed. By deselecting the star icon you can remove the item
from the list. Note : The item can be added again later.
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Problems (Problem List) favourites

e Access the Problems & History List overlay from:
e Summary tab - PFSH widget: click on ‘Medical History’ or ‘Surgical History’;
e History & Problems tab - click on ‘Edit’;
e Reference bar - Active Problems widget: click on ‘Active problems”
e Viaa PDOC -‘Active problems’ section: click on ‘Add problem’; or, ‘Past Medical and Surgical Hx’
section: click on ‘Medical history’ or ‘Surgical history’.
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e Search using the type-ahead search box. A maximum of twenty options will be displayed but as more
detail is added, the search terms available will refine e.g.
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e You can also search by entering the IMO/SNOMED directly into the search box.
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Problems (Problem List) favourites

e To favourite a problem, click on the star icon beside the entry.
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e To access your list of Problem favourites, click on the yellow star beside the search box; if you have
more than 20 favourites, there may be a short delay in load time.
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Graph favourites

e |[tis possible to favourite specific graphable data that you monitor frequently. These favourite graph
items are then immediately viewable from the graphing screen for any patient you review.

e Select the data value you wish to favourite from the Diagnostics tab or Flowsheets tab e.g.
haemoglobin level, NEWS2 score and right-click on the numerical result.
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Graph favourites

e From the menu that opens, click on ‘Graph Favourites’. This adds the item to the Graph Favourites
menu and closes the menu. You will now be able to graph this result for this patient during this session.
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e Onthe Reference bar, select the Graph button and view your graph favourites that will now be
automatically selected for each patient that you view. To view other values for a patient, add these to
the Graph menu - if not favourited, this selection will not carry over to the next chart you view.
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Formatted Data favourites

e Formatted Data favourites can be created by accessing the Formatted Data overlay within a Meditor
box (free text entry box) from within a PDOC.

Additional information I

ABjUDSHE BE=E—-—LYEBRBLEEAD P L

A

Quick Text

Canned Text

Formatted Data

e Selecting the Formatted Data option from the ‘A’ icon. From the Formatted Data overlay, start typing to
search for a specific Formatted Data value e.g. ‘micro’ and mark it as a favourite by selecting the star
icon. The favourited items are then available as a blue box when the lookup is launched.

Formatted Data | Cancel -

micro

Micro at Discharge
Microbiology - Text 24h

Microbiology - Text entire vis

Formatted Data [ cancel | -

Search Formatted Data

Favourites

Lab - All tests, entire visit Microbiology results Pending labs and
finalised procedures

e Click on the desired favourite and the formatted data is inserted into the Meditor box, and can be
edited or annotated as desired.

v
Additional information
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M
(1!

08/10/25 Unknown Urine Chemistry - Final
Urine - Mid-stream Urine | Urine Culture - Final
Mixed growth: 10,000 - 100,000 cfu/mL
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Quick Text

Quick Text is personalized text that a user can pull into a Meditor (free text entry) box in a PDOC. Quick
Text allows customised documentation text to be entered quickly (e.g. routine post-operative
instructions) and reduces documentation time.

Quick text is editable once inserted into a Meditor box.

Use the ‘My Quick Text’ function to add new triggers or edit your Quick Text, via the Quick Text
dictionary.

Acute Status Board
UCC Physician Tracker
Surgery Tracker
Clinical Reports
Administrative

lific=l annr'h:

My Quick Text

MY Settmngs

v v

QTACY0583 - QTACCESS Last Edit: 25/09/25 19:13

Mnemonic
Active
Name

QTACY0583
Yes
QTACCESS

Licer

1 IACY0583

Tn-ﬂn r=

2 [a

Quick Text Access

safe

The Quick Text Dictionary houses all Quick Text entries where users are then attached to an individual
entry 1. Each entry consists of triggers 2, which are individual text commands that pull the text 3 into
the document, and the text content. Each entry must have a trigger which starts with ‘.’ a full stop
(period) e.g. ‘.qtaccess’.

To add a new entry, enter your new Trigger and Description in field 2, then enter the full body of the text
in field 3. You can copy and paste into the text entry field from another source (e.g. an operating note

template), but it is recommended to past first into Notepad and then into Expanse to avoid formatting
issues.

You can also create new Quick Text entries while within a PDOC, via the Quick Text overlay. In a Meditor
box, select the Aicon 1 to display the drop-down for the Quick Text overlay 2.

Document > Meditor Toolbar > ‘A’ icon

Additional information
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Quick Text (continued)

e |n Edit mode, you can create a new trigger via the ‘Create New Trigger’ 1 button. Add the trigger text 2 in
the space below and enter the description and full body of text 3 to the right. Select ‘Save’ 4 to retain
edits to the entry and ‘Insert’ to pull it into the document.

e Editthe description and text of an existing entry by highlighting the name on the left.

Document > Meditor Toolbar > A’ icon> Quick Text

QUle TeXt ‘ Cancel ‘
PCMMedCharles, TEST DNE 45 M 01/01/1980 Allergy/Adv: bee venom allergen (More ¥ ) -

VIEW EDIT

1 Create New Tri Description
-L | Create Quick Text demo |
BiUu)>

Demonstrate creation of Quick Text via the Overlay and Meditor box

e InView mode, personalised trigger entries 1 display on the left, while their associated descriptions 2
display to the right. Select ‘Insert’ 3 to pull the body of text into the Meditor box.

QU|Ck Text ‘ Cancel ‘
PCMMedCharles, TEST DNE 45 M 01/01/1980 Allergy/Adv: bee venom allergen (More ¥ ) —
VIEW EDIT 3
S
Description
Create Quick Text demo 2
.qtaccess 1 Demonstrate creation of Quick Text via the Overlay and Meditor box

Inserted Quick Text in Meditor box:

Reason for review

ABj UDSH @ EE— &

e Quick text can be inserted directly by typing the trigger into the Meditor box, followed by a SPACE

Reason for review

ABij U S [E
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Orders for medications, investigations, or nursing actions can be favourited in a similar manner to
other items, streamlining the entry of frequently used items. Selecting the star icon next to an order
string or name makes that order/medication available under the Ordering Favourites menu. By
deselecting the star icon you can remove the item from the list. Note : The item can be added again

later.

As shown below, you can define a favourite at the name or string level.

Orders > Identify Order Set > Star icon

Orders
CURRENT v ‘ ENTER
Add New
Sets v ‘ By Name v ‘ Q Search All

3 ©Z= > Cardiac Post-Op Day 5 Screen @
~— ©@= > Cardiac surgery pre-op @
5 ©F > Cardiology pre-procedure [T

5 ©= > Cirrhosis Daily Bloods [T}

Orders > Identify Order String > Star icon

CURRENT - ‘ ENTER
Add New
Orders - v | Q Search All

R | @ v co-amoxiclav' IV INF IV INJ ORAL

RECONCILE (1)

v/ Process Orders

‘ SUBMIT n

Filter: ‘ All

V‘ Pt.Age Dosing Weight:

RECONCILE (1)

v amoxicillin + clavulanic acid [co-amoxiclav 1000 mg / 200mg vial]

[ ] 1,200 mg IV INF EVERY 8 HOURS SCH
[] 1,200 mg IV INJ EVERY 8 HOURS SCH

v amoxicillin + clavulanic acid [co-amoxXxiclav 125mg/31mg/5mL oral susp SF]

[[] pOSE mi ORAL TDS SCH (@)

v amoxicillin + clavulanic acid [co-amoxiclav 250 mg/125 mg tablet]

[[] 1 tab ORAL TDS SCH (@)

Orders > Favourites

Filter: | All v

p |

2~ QOrders

CURRENT A ENTER

Add New

Favorites v ‘ By Frequency v‘ Q. Search All

£ ©= > Cardiac Post-Op Day 5 Screen E

R || ©= v co-amoxiclav

[] 1,200 mg IV INF EVERY 8 HOURS SCH

RECONCILE (1)

Filter: ‘ All

SUBMIT 0

V‘ Pt.Age Dosing Weight:

safe
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e Inthe patient’s chart, flowsheets are available. These contain patient data combined from multiple
sources within clinical documentation into a single time-oriented flowsheet. In the Flowsheet’s tab,
you can search for flowsheets by selecting the Viewing field. Selecting the star icon saves the
flowsheet as a favourite. By deselecting the star icon you can remove the item from the list. Note : The

item can be added again later.

e Favourited flowsheets always display at the top of the dropdown list, for ease of use.

Clinical > Acute Status Board or UCC Physician Tracker > Chart > Flowsheets > Viewing field

=
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Help | User Close

EQ (T1}
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History & Problems Administrative Other Clinical Workload Items PCMMedCharles, TEST DNE
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[+] Fullscreen [2 Viewing: = Medical Review Panel v |fesswan: 4 Uove = Visits 45.6kg BMI: 30.1kg/m?2
o o | Search o8/ o)
25/08/25 26/08/25 27/08/25 05/09/25 o
“id 18:00-18:59 06:00-06:59 4l 10:00-10:59 17:00-17:5¢ AccH Status Not Ordered
My Flowsheet WH0000213314 No Hx Avail
< | e
ADM IN - Acct: Specialty Care Desktop
WH0000213314 CC Cardiovascular Q Search Patient's Chart
&
v Medical Review CC Lab Results ' E‘ o
v Airway + Breathing CC Renal i .
Medical Review Panel v | Allergies
eI EE | B Blood Transfusion B H
bee venom allergen Anaphylaxis
Sp02 S0 L 90 L CC Airway B
Oxygen CC Breathing/Respiratory v | ®Vital Signs
delivery nasal cannula nasal cannula e T o Akt v =

safe
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e Viewing the Flowsheets Tab in the chart, patient data is combined into a single time-oriented
flowsheet. The clinical panels within the Flowsheets tab house different groups of information. Users
can also create a personalized flowsheet called ‘My Flowsheet’ to view specific pieces of EMR data

according to their personal preference.

1. Open My Flowsheet

e Onceyou select the Viewing: drop-down arrow 1, My Flowsheet is found at the top of the drop-down list
in the Flowsheets Tab of the chart. Select My Flowsheet 2 to see the items already added to your
personalized flowsheet. The default view is the Medical Review panel.

Clinical Home screen > Chart > Flowsheets Tab > Viewing: drop-down list

2. My Flowsheet overlay — add items

Sha/HerHar

PCMMedCamilla, TEST DNE
- 45, F - 0Lfo0 ise 3
HENE 0000000187

::::::

v @ ¥ital Signs

« The My Flowsheet overlay now displays. Here you can add an assessment or clinical panel group entry
using the type-ahead Search field at the top of the overlay.

My Flowsheet

Defgult Template: Medical Revies Panel

=

=i
ety

CC Infusions
EC€ Inputy/Output
CC Integumentary

CC Lab R#sulty

E€ Lines and Drains

Girou
e flen g
Agaidmaent
A s Rsment
Group I

Asterimaent

o) 0

e Tip: CC Lab Results will allow you to view your patient’s blood results from within My Flowsheet.

e You can also review the list of available assessments and clinical panels and select from the list.

e To add a clinical panel group/flowsheet, click on ‘Filter’ 1 and deselect ‘Assessments’ 2 — this reduces
the displayed items and makes it easier to review. Click on the magnifying glass 3 to display the list.

e To add an assessment (one of the components of a panel) on its own, click on ‘Filter’ 1 and select
‘Assessments’ 2 only. Click on the magnifying glass 3 to display the list.

My Flowsheet

My Flowsheet

Default Template: Vital Signs Panel

‘ Search Items 3| g‘ x| I Filterl\ 1

Name

Vital Signs Panel O select ai

ssment

D}Assessments

2

Groups

Panels (Lab)

Panels (Report)

Default Template: Vital Signs Panel

Name

Vital Signs Panel

‘ Search Items 3 in [ x | 1

D Select All

ssment

Assessments

|:| Groups

[] Panels (Lab)

|:| Panels (Report)
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3. Optimising your My Flowsheet layout

e Once anitemis added, move the item up or down in the list using the up and down arrows 1,
depending on where you would like it displayed in the chart. Using the x on the right side of the item 2,
remove the item from the list. Note : The item can be added again later.

e Once you have finished adding or removing items, save your changes. Select the Save button 3.

Order optimised:

My Flowsheet o— m
| Dafault Termplate: Madical Review Panal 3
Qa8 1%+
Medoal Bevienw AssEssment
CC Lab Resuits Group IE' 2

My Flowsheet displays with the sections in desired order:
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