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AI-generated content may be incorrect.]4. Documenting Medication Not Given and Given in Error
· Not given: 1. Locate medication 2. Click on TODAY cell for scheduled dose 3. Select Not Given 4. Choose a Non-Admin Reason 5. Click OK 6. Click Save & enter PIN
 
· Undo administration entry: 1. Locate medication 2. Click TODAY cell containing incorrect administration 3. Select Undo 4. Enter Undo Reason 5. Select OK and enter PIN


3. Correcting Medication Administration
· Use Full Edit to correct medication administration details (e.g., wrong time, dose, or comment).  Go to the patient’s MAR and locate the medication, click on the administration record. 
· Select Full Edit from drop down. 
· Review the details and click Edit at the top of the page
· Amend required fields such as Date/Time, Dose & Comment  
· Click OK in the top right corner. 
· Click Save. 
· Confirm by entering PIN when prompted.



2. How to Administer a Medication 

· Select the select the medication that is to be administered and click on the corresponding schedule cell and select Given (for current time) or Document (for flexibility with times).  

· The system will prompt the user to scan the patient’s wristband to ensure positive patient identification. Alternatively, if scanning is not available the user has the option to enter the patient’s MRN number by clicking manual barcode, then press OK. 
· Once confirmed, complete the required fields in the Medication Administration window, including Date & Time, user, dose, and any relevant comments.
  
· Click OK in the top-right corner to confirm. Users can review the administration details, and if needed, multiple medications can be administered in the same session. If no further action is required, click OK again to finalise the process.

· Once the administration details have been entered, the Summary of Medication Administration Session screen will appear. Review the information and click Save in the top right corner to finalise the documentation. 

· To complete the administration process, click OK from the drug chart window, the summary screen will open, review all details and click Save again then enter the PIN in the User Authentication Required window and click OK. This step confirms and authorises the medication entry under your name. 

1. Accessing the MAR (Medication Administration Record)
· To view the MAR from the patient's chart, navigate to the Medications tab and click on the Current Visit filter, from the list, select MAR to access the full medication administration record for current visit.
To administer medication and document on the Medication Administration Record (MAR):  
· Option 1 - within patient’s chart select the Menu button from the top navigation bar. In the dropdown menu, choose Edit MAR. This will open the MAR screen.  
Medication Administration

image1.png
Expanse

usable | workable | safe




